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Ladies/Gentlemen: 

 

The State of Maryland conducted a Pre-Proposal Conference at 60 West Street, on May 1, 2013.  An 

attendance list with the names of attendees is attached to this summary. 

 

This Summary is being issued to document the Pre-Proposal Conference.  Ms. Maria Ulrich, the 

Procurement Officer, convened the conference, recognized the MEA people present, and reiterated that all 

vendors sign in. 

 

Mr. William Bowser, Assistant to the Procurement Officer, and Ms. Jenn Gallicchio, the Contract Manager, 

then reviewed the RFP and Attachments A through M:   

 

 Note:  Amendments 1, 2, and 3 and Questions and Answers #1(q1-q12) have already been published 

and are available on eMaryland Marketplace and the MEA web site. 

 Section 1—General Information (reviewed relevant points related to method, type, duration, terms 

and conditions of the solicitation).  The review of Section 1 included a lengthy discussion concerning 

how to complete minority business documents properly. 

 Section 2—Scope of Work review requirements 

 Section 3—Proposal Submission Format (reviewed all the elements required to meet administrative 

and content requirements for technical and financial proposals) 

 Section 4—Evaluation Criteria and Selection Procedure (explained evaluation process and how State 

selects ―the most advantageous‖ proposal) 

 Attachment A—Contract (highlighted the reasoning behind Section 27 regarding subcontracting and 

assignment) 

 Attachment B—Bid/Proposal Affidavit (described the purpose of the affidavit and emphasized all 

blanks are to be filled in.)(required submission) 

 Attachment C—Contract Affidavit (explained contract affidavit is a reaffirmation of bid/proposal 

affidavit and not required to be submitted with the proposal) 

 Attachment D—Minority Business Enterprise Participation (explained 25% requirement and sub-

requirements as amended by Addendum #1) and facts about some MBE forms errors are not curable 
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and that forms must be submitted to remain as an Offeror)(required submission).  Also noted that 

Attachment D was replaced via Addendum #1. 

 Attachment E—Veteran-Owned Small Business Enterprise (VSBE) (explained administrative 

requirements and submission of the VSBE Utilization Affidavit) (required submission) 

 Attachment G— Price Proposal Instructions and Form (discussed elements of price sheets and the 

administrative requirements)(required submission) 

 Attachment H— Non-Disclosure Agreement (discussed necessity for the Contractor and its agents to 

protect confidential information and the agreement content) 

 Attachment I—Conflict of Interest Affidavit/Disclosure (discussed requirement for Offeror to certify 

that it has no conflict of interest as defined by Maryland law and the Affidavit that must be sent with 

the proposal)(required submission) 

 Attachment J— Living Wage Requirements for Service Contracts (discussed requirements of 

Maryland law and Living Wage requirements) 

 Attachment K—Affidavit, Maryland Living Wage Requirement (discussed requirement to submit the 

affidavit to meet the requirements just discussed in Attachment J)(required submission) 

 Attachment L – Affidavit, Investments Activities In Iran List 

 Attachment M – Location Of The Performance Of Services Disclosure 

 

Mr. Bowser noted that twelve questions were already received and formally answered in MEA’s Q&A #1 

and also that the Amendment 1, 2 and 3 to the RFP have been published.  The floor was then opened to 

questions.  Questions from the floor covered a wide variety of topics to include minority business 

requirements, conflict of interest, and a number of technical issues.  Although most of the questions asked 

were answered, Mr. Bowser reinforced to the attendees that even questions asked and answered at the 

conference should be re-asked formally by e-mail to the Procurement Officer if the questioner wanted a 

formal, coordinated and authoritative response.  The significance of this point is that any verbal response to a 

question was a best effort to be open and forthcoming about requirements and could possibly be in error.  

Accordingly, no matter how straightforward the question and answer might be, it should be asked formally if 

an Offeror wishes to rely upon the answer. 

 

This summary of the Pre-Proposal Conference will be prepared and disseminated, at no charge, to all 

vendors who have expressed an interest in this solicitation and those attending the Pre-Proposal Conference.  

Responses to formal, written questions and the subsequent answers will also be posted on the MEA website 

and eMarylandMarketplace.com but will not include the verbatim exchange for questions asked at the Pre-

Proposal Conference.   

 

Attendees were informed that a transcript of the pre-proposal conference will be available, for a fee, by 

contacting Debbie Serio, Free State Reporting, Inc., 410-974-0947. 

 

The meeting adjourned at 11:45 AM. 

 
Date Issued:  May 2, 2013    Maria Ulrich 

Procurement Officer 
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